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Conditions of grant to [applicant] of [organisation] dated [ ]. Title of 

grant: [   ] (project ref [ ])   

 
General conditions and claims for expenditure  
 
1. The grant is to be used only for the purpose outlined in the application approved for 

funding by the Trustees (‘the Project’).  

 

2. Acceptance of the grant shall be evidence of your acceptance of clause 1 and your 

agreement that, in the event of a breach of clause 1 or any other material provision of 

these conditions the grant shall be returned in full with interest from the date of your 

receipt of the Grant to the date of its repayment at 5% above the published base rate 

of the Bank of England, during this period.   

 

3. By accepting the grant you also agree to be subject to these conditions as a whole. 

 
4. The grant is made to the applicant for an amount of up to £    

to be paid over                (from the start of the project) to support                    as set 

out in the application. 

 
5. You confirm that the application has been submitted with the agreement of the 

administrative authority of the applicant body and you agree that it will properly 

administer the grant which will be used only to support the work for which it was 

intended.  

 
6. Unless otherwise agreed, the first payment in respect of the grant must be claimed 

within one year of the date of the award. If it is not claimed within one year, your 

entitlement to the grant shall cease as soon as that one year period expires.   

  

7. The Project is planned to start: [    ]                                                                              

The Project is scheduled to be completed by: [   ]  
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The final claims for expenditure on the Project must be received within six months of 

the end of the Project otherwise entitlement to any outstanding balances of grant will 

cease when that period expires. Extensions to the Project (for time only) will require 

written authorisation from The Evelyn Trust. 

 
8. The grant will not be increased for any reason. 
 
 
9. In the event that the total expenditure is less than the value of the grant, only the 

actual expenditure will be met. The balance of the grant agreed will then be 

withdrawn. If you have been paid all or any of that balance, you must repay it to The 

Evelyn Trust promptly upon demand. Any late repayment will be subject to interest as 

provided in paragraph 2 above. 

 
10. As outlined below under ‘progress reports and monitoring’ it is a condition of the 

grant that The Evelyn Trust is kept informed as to the progress of the project in a 

manner and form required by The Evelyn Trust. You must advise us immediately if 

material issues arise which could hamper or impair your ability to complete the work 

set out in your application. 

 

11. If the Project is cancelled or does not take place in a reasonable time, you must 

promptly upon demand repay to The Evelyn Trust all sums already paid unless a 

lesser sum is agreed by The Evelyn Trust.  Any late payment shall be subject to 

interest as provided in paragraph 2 above. 

 
12. The grant will be paid in an agreed number of instalments on: 
 

• written confirmation that all funds for the Project or phase of the Project are 

available 

• written confirmation that building work / equipment to the value in the Application 

was completed / ordered after the date of the award 

• sight of paid invoices (where requested by us) or records of charges for 

consumables and other Project expenses for each expenditure heading as set out 

in the Application 
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• evidence of time spent on the Project (where requested by us) and salary costs 

allocated to it, by individual, and evidence that the work has been completed 

 
13. All applications for payment (or invoices) will need to include supporting analyses of 

costs that correspond to the headings of expenditure contained in the Application 

together with explanations of how the expenditure relates to the Project stage(s). 

 
14.  In the case of capital projects, the following additional conditions also apply: 
 

• the design, fabric and costs of any building work must be acceptable to The 

Evelyn Trust and, where applicable, the landlord / freeholder of the property 

• the new or renovated building will be properly maintained 

• in the case of building work, the grant will be paid on sight of architects’ 

certificates (or other firm evidence acceptable to the Trustees) showing that work 

to the value of the grant, or greater, has been successfully completed; 

• Evidence acceptable to The Evelyn Trust that equipment has been properly 

installed and is functioning properly and that staff using it have received proper 

training. 

 

15. The Evelyn Trust may upon written notice demand the immediate repayment of all 

sums paid under the grant if the Trustees of The Evelyn Trust believe that such sums 

are being misapplied or that the project is not being conducted properly. Any late 

repayment shall be subject to interest as provided in paragraph 2 above. 

 

Progress reports and monitoring  
 
16. It is the policy of the Trustees to monitor all grants made.  Accordingly, the applicant 

must submit periodic reports of the progress of the Project as The Evelyn Trust may 

require. Continued financial support from The Evelyn Trust will be dependent upon 

the timely submission of reports and amounts may be withheld from payment 

applications pending receipt of such reports.    
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17. Monitoring visits (and audits of how grant monies are being spent) by Trustees of 

The Evelyn Trust or their representatives may also be conducted, should the 

Trustees consider this necessary owing to the size or nature of the Project. 

 

18. Trustees will usually ask for a preliminary report at six months and an annual report 

at the anniversary and annually thereafter. Within six months of the conclusion of the 

Project, a final report (End of Grant Evaluation Report) will be required, detailing fully 

the results and outputs of the Project, as well as a detailed account of the costs 

incurred. Approximately two years after completion of the Project the applicant may be 

required to complete a further report for the Trustees setting out, with hindsight, the 

benefits that the Project delivered either in itself or its contribution to further 

developments. 

 

Publicity  
 
19. The Evelyn Trust wishes to widen public awareness of its work to support medical 

endeavours in Cambridgeshire and to further establish its reputation as a successful, 

respected grant-giving charity.  To this end The Evelyn Trust requires public 

acknowledgement in respect of the project and seeks opportunities to permanently 

link The Evelyn Trust name with the project whenever possible. We will send our 

logo, which you may use in your own materials/on your website. 

 
 

20. The applicant will therefore liaise closely with The Evelyn Trust to explore any 

publicity opportunities that may arise. The Evelyn Trust’s name must not be used in 

any publicity without the specific permission of The Evelyn Trust, which it would 

normally be pleased to give. 

 

21. We would appreciate good quality images, with the appropriate consent, which we 

may use in our newsletter or on our website.  

 

 

Privacy Policy 
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22. Personal information is collected by The Evelyn Trust during the course of providing 

grant funding and the use of this information is covered by The Evelyn Trust Privacy 

Policy, available on The Evelyn Trust website. 

 

 
Liability  
 
23. The Evelyn Trust and its Trustees will not be  liable in any way whatsoever for the 

conduct or outcome of the project or any activity set out in the application to which 

monies contributed pursuant to this grant may be applied and you hereby indemnify 

and hold harmless The Evelyn Trust’s Trustees and all representatives of The Evelyn 

Trust against any liability which may arise in connection with the conduct of the 

Project or activity associated with it or the use or exploitation of any results generated 

from it. 
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Acceptance of the offer and payment procedures  
 
We confirm that we are willing to accept the grant on the above conditions: 
 
Principal Applicant  
 
 

Principal Applicant’s name (print):  Signature:  Date: 
 
 
 .............................................................   ...............................................   ................................................ 

 

Administrative authority of applicant body (eg charity director, company director, university grants 

administrator, NHS R&D director, NHS Trust authorised signatory) 

Name (print):  Signature:  Date: 
 

 .............................................................   ...............................................   ................................................ 

Position:   Institution:   
 

 .............................................................   ...........................................................................................................  

Payment will normally be made to a UK registered charity through a UK bank.  Please provide details of the 
bank to which payment should be made, as follows: 

Name and address of the bank:  ..........................................................................................................................  

 ..............................................................................................................................................................................  

Sort Code:  ............................................................................................................................................................     

Account number:  ..................................................................................................................................................  

Account name:  .....................................................................................................................................................  

Please supply a bank slip or other proof of the bank account details. 


